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Jerri Cole

322 Broadway Boulevard

Salt Lake City, Utah   33626

320.445.2771 


 (Date)

Ms. Hillary Smith

Vice President

EFG Technologies

4350 Peachtree Boulevard

Atlanta, GA   30303

Dear Ms. Smith:

I appreciated talking over our mutual interests this past Monday and would like you to know that my eagerness to work for your organization has grown considerably as a result of our meeting.

Let me summarize why I believe I can make a significant contribution to EFG Technologies.  My 8 years of experience in manufacturing operations resulted in a 25% increase in business at Day and Night Enterprises during my tenure.  The three industry awards I received based on my creativity, safety record, and production goals speak to the impact I can have managing the operations for EFG Technologies.  My practical experience, combined with my graduate degree in industrial engineering, fits with your requirements for the position.

I have a commitment to getting the job done in a way that surpasses expectations, and I know that I will make significant contributions to EFG Technologies team.

Since you were especially interested in my experience with state-of-the art video production, I would like to refer you to Mark Bishop at Day and Night Enterprises.  Mr. Bishop is familiar with my work in this field and would be pleased, I am sure, to share with you any additional information you might need.

Thank you once again for your time and interest.  As we agreed, I will call you the morning of the 27th to discuss the status of your process and whether you need any additional information from me.

Sincerely,

Jerri Cole

