
	T his tool is designed to help you log the history of your contacts with networking sources.  Use one for each person you contact in your job search.  Another option would be to utilize Microsoft Outlook Calendar or LinkedIn to maintain, track and email your contacts electronically. 


Contact Sheet
	General information on this person or company:

Referral from:
	Name of Contact:

Address:

Phone (W):

Phone (H):

Email:


	Date
	Notes on Contact
	Results – Follow-Up - Action
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Reference Positioning Yourself for a Successful Job Search or

Position Your Next Move for a Successful Job Search



