
Accepting the Job
Y ou’re at a point now where your hard work and networking have paid off.  You’ve interviewed well and you’re interested in the position and the offer – what should you do next?

· Ask for the final offer in writing to confirm the details of the job offer

· Agree on a date when you will have your decision made, and be sure to give your response by that date

· Submit the appropriate notice to your present employer as required.  Some employers require that notification be provided in a specific timeframe in order for you to receive and qualify for certain benefits and leave-time payments.  Check with your employer
· Keep other job options viable until you actually start the job.  Anything can happen in the meantime, but when appropriate, send letters to other employers who have extended a job offer to you and notify them that you have accepted another offer 

· Before you resign or decline another position make certain that all offer contingencies have been satisfied, i.e., references, background investigations, drug screens and security checks

· If you receive a counter offer from a current employer—consider it carefully as your manager may always be wondering if one foot is out the door
· Do not talk to friends and family about the new job until you actually start the job  

· Once you start the new job, contact your job search network and let them know where you landed and how to stay in touch
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